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STANDARD OPERATING PROCEDURE – EXIM STI-IT-XXXXX 

 

 

  
Referensi Dokumen 

• Proses ini menjelaskan tentang prosedur 

Shipping 

 

• EXIM  melakukan booking kontainer / 

Container Booking 

 

• EXIM entry  dan update data proses 

shipping 

 

• EXIM update status booking 

 

• EXIM menginput Stuffing 

Documentation / dokumentasi proses 

memasukan barang ke kontiner 

 

• EXIM menginput detail Quantity pada 

kontiner tersebut 

 

• EXIM mengkonfirmasi Stuffing 

Complete 

 

• EXIM mengirim notifikasi final invoice 

 

• EXIM mengupdate Status Final Invoice 

 

• EXIM mengubah Status Payment 

Receive 

 

• EXIM mengupload Order Fullfillment 

 

• Jika terdapat Shortship, EXIM 

menginput Shortship 

• Container 

Booking 

 

• Enquiry Number 

 

• Stuffing 

Documentation 

 

• Deatil Quantity 

 

• Invoice 

 

• Order 

Fullfillment 

 

• Document for 

Buyer 

 

• Tembusan 

Closing 

 

• BL Date 

Start 

 

Container Booking 

EXIM 

 

 

Entry & Update Data 

Proses Shipping 

EXIM 

 

 

Update Status Booking 

EXIM 

 

Input Stuffing 

Documentation 

EXIM 

 

 

Input Detail Quantity 

EXIM 

 

 

Confirmation Stuffing  

Complete 

EXIM 

 

 

Send Notification Final 

Invoice 

EXIM 

 

 

Update Status Final 

Invoice 

EXIM 

 

 

Status Payment Receive 

EXIM 

A 
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Referensi Dokumen 

• Jika terdapat Tembusan 

Closing, EXIM menginput 

status tembusan / Late Gate In 

 

• EXIM menginput BL Date 

 

• EXIM meng-entry AWB 

Number 

 

• EXIM menginformasikan 

Order Completed 

 

PENULIS PEMERIKSA DISETUJUI 

   

MANAGEMENT 

REPRESENTATIVE 

MANAGEMENT 

REPRESENTATIVE 
DIREKTUR 

 

 

Upload Order 

Fullfillment 

EXIM 

 

 

Input Shortship 

EXIM 

 

 

Input Status Late Gate In 

Late Gate 

In? 

EXIM 

 

 

Input BL Date 

EXIM 

Yes 

No 

 

 

Order Completed 

EXIM 

End 

 

 

Entry AWB Number 

EXIM 

Shortship

? 

Yes 

No 

A 


